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HBU complies with all applicable federal and state-datrimination laws and does not
discriminate based upon the basis of race, color, nationality, or ethnic origin, sex, age, or
disability in either employment or the provision of services. Inquiries@ming the notice or
the application of the laws referenced herein should be referred Doréwtor of Student Life

The university isontinuallyreviewing changes in the regulatory environment as well as

prevailing practice regarding safetyAs such, all policies contained within, are subject to
revision as required, and amendments will be announced when necessary.
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From t he Pr esi

Dear HBU Husky,

Welcome to Houston Baptist UniversityWe are so pleased to hav
you as a member of the HBU familyWhether you are a new
freshman, a transfer student, or a returning student, we want yo
feel at home on our campus as you pursue your studies and
participate in some of the many opportunities available through ¢
enriched student life progranWith its small classes and warm,
friendly atmosphere, HBU is an ideal place for you to build lastin
relationships with other students and with members of our facult
and staff, who are dedicated to helping you grow academically,
professionally, socially, and spually during your college years
and beyond.

Again, we welcome you to our family of students, parents, faculty, staff, alumni, and many

d

others proud to be called Huskiedle 6 r e so gl ad you have chosen t

community of faith and leanng at HBU, where we are committed to offering you an excellent

education in a Christian environmem/e know that HBU is the right choice for you, and we
hope that your years here will be among the most memorable of your life.

Blessings,

Robert B. $an
President, Houston Baptist University
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From t he Student Gov

Presi dent

Welcome to HBU!

My name is Thomas VanZant, and | currently serve as the President®
the Student GovernmeAssociation. It is my privilege to welcome you

to Houston Baptistyniversity for the 20222 academic year! If you are —~
returning this year, | am looking forward to being able to see your fa \ !
all around campus again this fall. If this is your first tijmi@ing us here - Q. | N ‘n

at HBU, allow me to take the opportunity to congratulate you on your= :
choice to become a Husky! We are so excited to have you joining usar_.
| cannot wait to meet you. 7

We have some very exciting things in store for us over the next year
sporting events are going to be back in full swing. | expect our games to be packed every nlght and
football tailgates are going to be so much fun! Our clubs and organizafibbe better than ever before.

After we saw what they could do during COVID, | cannot wait to see what they pull off now that we

are able to gather more frequently and at a greater capacity. We are working hard to make sure that every
student has an experience they will never forget, and I could not be more excited to sgerkthving

plays out.

| want to give a word of encouragement here, especially to the incoming freshmen. | know that this can be
a difficult time for a lot of people as they make the transition from high school to college, but it is also a

time with tons ofopportunity! Take this time to do what interests you, to prepare for your future, and to

make incredible friendships along the way. You do not get to repeat the time spent here, so use it wisely
and have fun while doing so. College is amazing, but | wbellying to you if | said that it is all

sunshine and rainbows. There are great times and tough times ahead of you, so | want to conclude with a
scripture verse that helps me get through the tough times when they arrive. It comes from John 16, verse

3 3 I hav@é said these things to you, that in me you may have peace. In the world you will have

tribul ation. But take heart ; [ have overcome t he
only temporary, but Christ and his love are eternal.

Soheeds to a new year, one that wil!/ be filled wi
activities on campus. Go Huskies and DAWGS UP!

Thomas VanZant
Student Government President 262122
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The University Mission
The mission dflouston Baptist University is to provide a learning experience that instills in
students a passion for academic, spiritual, and professional excellence as a result of our central
confession, "Jesus Christ is Lord."
-- Unanimously approved by the Board oli$tees

February 24, 2009

Our Values
The Preamble to the University Byaws as stated below describes the disitne nature of the
institution:

The Houston Baptist University is a Christian liberal arts university dedicated to the
development ahoral character, the enrichment of spiritual lives, and the perpetuation of
growth in Christian ideals.

Founded under the providence of God and with the conviction that there is a need for a
university in this community that will train the minds, devel@pmoral character and enrich

the spiritual lives of all people who may come within the ambit of its influence, HOUSTON
BAPTIST UNIVERSITY shall stand as a witness for Jesus Christ expressed directly through its
administration, faculty and students. Teae the perpetuation of these basic concepts of its
founders, it is resolved that all those who become associated with Houston Baptist University as
a trustee, officer, member of the faculty or of the staff, and who perform work connected with the
educatonal activities of the University, must believe in the divine inspiration of the Bible, both
the Old Testament and New Testament, that man was directly created by God, the virgin birth of
Jesus Christ, our Lord and Savior, as the Son of God, that Heatidtefsins of all men and
thereafter arose from the grave, that by repentance and the acceptance of and belief in Him, by
the grace of God, the individual is saved from eternal damnation and receives eternal life in the
presence of God; and it is furthexsolved that the ultimate teachings in this University shall

never be inconsistent with the above principles.

The University Vision
The Ten PillarsFaith and Reason in a Great City

HBU will fulfill its responsibility for the renewal of Christian higheducation through a vision
organized around Ten Pillars. These Ten Pillars are the reflection of envisioning sessions and
conversations held with HBU faculty, staff, students, trustees, alumni, and selected members of
the community. The ideas and initiegs listed in this vision document all have their roots in

those sessions. While the Ten Pillars do not exhaustively list all the suggestions, or all of our

pl ans, they do capture the spirit and directi
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Build on the Classics

Recruit for National Influence

Embrace the Challenge of

Christian Graduate Education

4. Establish a Residential Society of
Learning

5. Increase our Cultural Impact
through our Faculty

6. Renew our Campus, Renew our
Community

7. Bring Athens anderusalem
Together

8. Expand our Commitment to the
Creative Arts

9. Cultivate a Strong Global Focus

10. Move to the Next Level as an Institution

whN e

The full text of The Ten Pillars vision document is availablenatv.hbu.edu/vision

Undergraduate Traditions

Traditions are a source of pride and enthusiasm to a university community; they provide

continuity through the yea and combineonnectionsvith growth. Much of the excitement of
attending a young, changing university is tha

Beanie Ceremony

During Welcome Dayall incoming students have theplege of participating in a ceremny
where they argiven their Beanies. This ceremony celebrates the legacies that are being
continued and the new legacies that are being made.

W Beanie and Tugof-War

The beanie is the Univer
welcomingincoming students (freshman

and transferjo the HBU spirit and way of

life. New studentsire to wear their beanies

until the exciting Tugpf-War, which

occurs the first week of classes. If thew

studentdose the Tugpf-War, they

continue to wear their beanies for an

additional week.

Dawgs Up!
Whenever you hear someone yeID AWGS UP, 0 you igngskegphotobalowHu s ky ¢
and give one loud bark! This is done at sporting events, graduations, and other festive occasions

Page | 9
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HBU Seal
The HBU Seal is a source of pride for HBU. The Bible represents the Word pa@athe Cross
represents the foundation of aentral confessign iJesus Chri st is Lord. o T

signature Bible reference, John 14:6. Be surébterre the honor of this seal and do not walk on it
anywhere on campus.

Hi nton6s Nose
In the Hinton Center, named after HBUOG6s first P
Before a quiz, test, or class, give his nose a gentle rub and mayksluaff on you!

Husky Homecoming
During the Rll semester, come back home and celebrate the lefjacy
HBU. Homecoming is a time where the past meets the present with

celebrateand the universitis livened with spirit

Husky Sign

The Husky sign is made by touching the thumb to the tipiseofwo
middle fingers, making the doggH OB AR
extended to represent the ears. . PURAIN

Late Night Breakfast
Every semester, the Monday before finals begin (Dead Day/Readingiis
Day), faculty and staff stay up late to serve our studmetkfast as they study. It is one big party
full of food, fun, and prizes for everyone who comes.

Reading Day/Dead Day

Every semester, the Monday before finals begin, is considered Reading Day/Dead Day. This means
there are no classes and students goeat®d to relax and prepare for the remaining week of final
exams. We end the night with Late Night Breakfast, which is fun for all!

School Colors
Selected by our founders before the first classes b@ganNoble Orange andig have become
symbolic of Fbuston Baptist University in all phases of campus life.

School Mascot
The mascot of HBU is the mighty Siberian Husky. The name of our current live mascot is Kiza
Il (shortened from Wakiza, which medbstermined/Narrior.)

Spring Fling
During the last week of classes during the Spring semester, count on the Student Programming Board
to help end the year big! This is a huge event to celebrate the end of a great year!

Welcome Days

The days bfore schoostarts for the &ll semester are special to HBU. This is when we welcome our
incoming student@reshmen and transfergjth a bang. From movim to the Beanie ceremony, to
learning more about the universityey will embrace, Welcome Days jam packs oa&oh with a
huge fAWelcome to the Family!o
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School Songs

HBU Fight Song
Get Up and Go, You Mighty Huskies
Get up and go, you mighty Huskies
Give it a fight for HBU.

Whenever the goind is rough and t

Donét thafighe up
Shoulder the load, hold to the road,
Pull with all your might.
Get up and go, you mighty Huskies
Give it a hail for orange and blue.
Get ready to meet the test, show your best
Drive until youdve made
Youdl !l win for HBU.
Words and music by
Dr. Robert L. Parker

HBU Alma Mater
Hail the Orange and Blue
In the great state of Texas,
Houston, USA,

Stands our noble Alma Mater,
Christ saying | am the Way.
In our search for knowledge,

Tempered with Thy love,

Seeking our place @ervice,

With wisdom from above.
Give us courage, strength and faith,
To face a world filled with fear.
Ever onward to the challenge,
Knowing Thou art near.

Chorus
God bless our school.
Keep her safe and true.
God bless our Alma Mater.
Hail the Orangerad Blue.

Words by Dr. W.H. Hinton
Music by Dr. Don Looser
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Assistant Provost Letter
DearFellow Husky,

Welcome to the HBU familyAt Houston Baptist
University, yaw 6 I | f i nd a ¢ tomm
assisting youn developing a life of purpose,
service, and leadership. We recognize that the
academic experience is an important component
that journey, but we also belietteat what happens
outside the classroom is crucial to your learning
andgrowth

Student Affairs at HBL&xisis to holistically
engage and supporoud academically, socially,
and spirituallyy throughoutyourtime atthe
University. Whether you needuidance in
achieving your educational goaswant to meet other students on a similar path, we strive to
provide an experienddat emphasizes the passion we have in our central confeSktsns
Christ is Lordo

We invite you toget to know the&ampus, ask questions, meet faculty and staff, and learn
everything you can about HBU. Study hard, make new friends, participate in extracurricular
activities, and have furithese will be some dhe most memorable yearsyafur life, and we
hope that ouBtudent Affairsstaffwill serve as a&ontinual resourcér you during this

important time.

Blessings,
Ed Borges

Assistant Provost
Office of the Provost
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Purpose and Organization of Student Affairs Office

The Student Affairs Division exists to holistically engage and support
students academically, spiritually, socially, and practically through
their time at HBU. From their first steps on campus until graduatio
thesedepartments stimulate scholastic and professional achievem:

support personal growth and development, and cultivate tudent
transformative community for each student. Student Affalrs serves I—]Bl I g H,a?ps
with a passion to fulfil HBU nd e

Huskyexperience.

The Student Affairs Division is comprisedtbie Departments of

Student Life, Student Success, Residence Life, and Testing and

Student Accommodation Servicesssistant Provost Eduardo Borges gives leadership and
oversight to all of the depanents of Student Affairs along with other key responsibilities in the
Office of the Provost

Responsibilities and Key Personnel

Department of Student Success
The Department of Student Success builds strategic partnerships to

promote holistic student development and persistence both within and
beyond the classroom.

Student Success will be led by Samantha Bottoms and will include Stu Stu d e nt
Success Specialists (Spaligned with each HBU College and School.

These Specialists will help students to be successful in the academic SUCCQSS
programs they choose and to prepare for the careers that will result fro...

their degrees. Student Success also includes TRIO Student Stppaices (seeking to provide
personalized support to firgeneration college students, students with financial needs, or
students who have documented disabilities) and Career & Calling (supporting internships and
professional employment opportunities MBU students through our networks of employers

and partners). These Specialists will work from the Looper Learning Commons in the Moody
Library.

The Department of Student Success also includes the Academic Support Center, led by Associate
Dean Tristan FmandezCablay. The Academic Support Center provides library and information
services that support the Universityds curric
students, faculty, and staff. The ASC also coordinates supplemental instruction dessions

dozens of courses as well as more individualized peer tutoring and assistance to help students
succeed in their coursework. The Academic Support Center is located on the first and second

floors of the Moody Library, but also brings resources to stsdgigitally through the library

webpage to wherever they are in the world.

Dean of Student Success: Samantha Bottoms
Associate Dean of Academic Support and Resources: Tristan Ferr@abley, EdD
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University Librarians: Diane Casebier, Bonita Crider, #mig-ance, Dean Riley
Library Circulation Manager: Tri Nguyen

Academic Support Cent@rogram CoordinatoKlaire Ansell
Director of Student Advising and Persistendbenna Stallings
Student Success SpecialiSCOAH: Mai Borges

Student Success SpecialiSCOEBS: (open)

Student Success SpecialisSEOSE: Kim Jalilian

Student Success SpecialisDCOB: (open)

Student Success SpecialisBCT: Aaron Swarts

Student Success SpecialisBONAH: Debra Bell

Director of TRIO Student Support Services: (open)

TRIO Student Success SpeciafisStephanie Perea, Gairet Snow
TRiIO Administrative Technician: Jacqueline Mendez

Department of Student Life
Department of5tudent Life seeks to develop students of character

competence by providing opportunities to engage Christcentered
community focusing on academic success, spiritual formation,
interpersonal development, and physical vioeling.

Student Success SpecialistsStudent Life help students grow Stu. d e n t
holistically through engagement with every aspect of cantifgiand l | f e
community:first-year and commuter student engagement, student

organizations and involvement, campus recreation, student condu

andspiritual life. Theseeamswork from the second floor of the

Baugh Center and from the second floor of theDOMAnderson Student Center.

Director of Student Life: Monb6Sher Spencer
Student Life Administrative Assistant: Brenda Woods

Student Success Specialisbtudent Involvement: Stacey Graham

Student Success SpecialigtirstYear and Commuter Engagements€ia Sorrell

Student Success Specialistampus Reaeation and Spirit(open)

Student Success Specialisbtudent Conduct and Governance: (open)

Director ofKaleoDiscipleship: Colette Cross

Associate University Minister: Saleim Kahleh

Spiritual Life Administrative Assistant: Gretchen Jones

BSM Director: Nathan Mahand
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Department of Residence Life
The Department of Residence Life provides a variety of secure housi

options and a supportive community environment to meet the needs «
each student.

The Director oResidence Lifgivesoversightto the residents, staff, and reSI_dence

facilities of Freshman Village, Husky Village, and Hodo Residential l. | f e

Collegeas well asll programming connected to the community of livin

and learning centered in these@mpugesidentiafacilities. The

Departmentdéds central office IS + v (ne cuwwy O

(Interim) Director of Residence Life: Gio Arellano
Area Coordinatof Freshman Village: (open)

Area Coordinatof Upperclassmen: Justin Bedford
Facultyin-Residence: Dr. Adam Harger

Department of Testing and Accommodation Services

The Testing and Student Accommodations Department helps learners

challenges andnsuregjualified studentseceivereasonable

accommodations aooding to federal standardshe Departmentlso

provides a secure, professionand supervised testing environment to testing R student
meet individual, Universityand community assessment neddse accommodations
Department can be found on the first floor of the Moody Library.

Director of Testing and Student AccommodatioAsithony Kazan
Testing Center Administrative Assistant: William McLemore
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Student Success

Advising Services and Policies

The advising process is designed to help the student make
important decisions related to academic progress and career
aspirations. All HBU students should become familiar with
their advisor and the advising process.

=
Undergraduate Advising Procedures I

All studentsare assigned a stadf facultyadvisor who can §
help counsel students on all academic matéersyell as %
broad careeand vocational interests, etc. Students may see
advisors to: =

1 Discuss academic successes, challenges, aristhes

that may affectheiracademigrogress

T Select courses for each semester

1 Consider a change of major or minor

1 File a degree plan

1 Discuss educational and career goals

T Provide personal encouragement and support

All advisees are expected to avhiémselves of these services in order to graduate from HBU in
a timely manner since the sttt is ultimatelyresponsible for fulfilling his or her degree plan
requirements. Failure to utilize these advising services may result in graduation delays,
insufficient progressoward completing a degree, @ather possible complications.

Every HBU studenMUST schedule a personal academic advising session each semester during
hi s or h effice musvin advanceos prioritggistration. The advisee wikceive a

PIN (Personal Identification Number) at the clusion of this visit. Once prioritsegistration for

the upcoming semester begins, the advisee will use this PIN to sign up online for his or her
desired courses. All students are strongly encodramenake these course schedule decisions

with their assigned advisors in a judicious way. The PIN will allow students to change their
course choices at any time during the open registration period without incurring any Add/Drop
fees.For more informationplease contacdvising@hbu.edu

Graduate Advising Procedures
Residential graduate students should also meet with their advisor and enroll in classes as soon as
registration opens to ensure yrean get into their required courses. We strongly encourage all
students to make these course schedule decisions with their assigned advisors thoughtfully and
strategically. Graduate advisors act as a vital resource to our students by doing the following:

1 Conversing about successes, failures, or other issues that may affect academic progress

1 Discussing educational and career goals

1 Providing personal encouragement and support
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T Assisting with the selection of courses for each enrollment term
1 Conferring abou& change of major
T Filing a degree plan

Students are responsible for scheduling their advising appointments. Consistent aatioruni

with advisors will promot@n-time graduation and sufficient progress toward degree completion

as well as preventionoflad i t i onal stress or complications d
School.

Tutoring Services (Academic Success

Center)

The Academic Success Center (AS@Gissionis
to provide academic resources that cultivate
student scholarship, collaboration, and
achievementAppointments are held on campus
or virtually. Servicesre offered free of charge
and include individual and group tutoring,
writing tutoring, Supplementalnstruction,
subjectspecific workshopsacademic coaching,
study skills assistancand English Language
Learning (ELL) skills. The AS@s open to all students for individuahd group studying.
Laptops, Apple TVs, EImos, and a SmartBoare also availale for student cheekutand use
For more information, please visiwvw.hbu.edu/asor emailasc@hbu.edu

Student Success Specialists

StudentSuccess Specialistgerveas aresource and support system for students within their

assigned academic college or school in ord@roaomnote student engagemenid persistence.

Student Success Specialists provadademic advising to firgtear students as well as provide

holistic, oneonone coaching to all students regardless of classification. They also host a variety

of eventshroughouttheyegs er t i nent t o st udensuscéss, dnedwaeki op men
closely with their assigned college or school on recruitment and retention initi&dbrerore

information please emagkudentsuccess@hbu.edu

HBU Navigate

HBU Navigateprovides an online central location for studentsdioedule appointments with
their academic advisor and/or profesdorbelp them succeeHllBU Navigate provides an easy
way to schedule tutoring appointmeatshe Academic Success Cenfudents cawview
information submitted about their progress in various classes by visiting their HBU Navigate
homepageStudentan access HBU Navigate by clicgion the Navigate icon located the
student prtal.

TRIO Student Support Services

The mission of TRIGStudent Support Servicas Houston Baptist University is to help
participants succeed holistically by empowetringm to expand their horizonale do this by
providing academic tutoring, assiate with information on the full range of student financial
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aid programs, resources for locating public and private scholarships, and assistance in
completing financial aid applications. Also, the program provides assistance in applying for
admission to gaduae and professional programs. TRa3o provides individualized coaching

for academic, leadership, career/vocation, and personal goal setting. Students in this program
will have the opportunityo strengthen leadership skills and participate in éiffeactivities and trips

in Houston and around the country.

Eligible students must be U.S. citizens or permanent residents. Additionally, they muat meet
leastone of three criteria:
1. Be a firstgeneration college student
2. Have demonstrated financial meg@s identified by the TRIO
FAFSA) STUDENT SUPPORT SERVICES
3. Have a documented disability
If you identify as one out of the three and are interested, please fill out and turn in an application in the

TRIO Office, locatedm Moody Library Not sure ifyou qualify? EmailfRIO attrio@hbu.edwor call
281-649-3198.

Career and Calling
Career and Calling at Houston Baptist University is the centralized career resource &joid] m
including alumni. We prepare ouusients for the world of workbeginning in the very first year
of college. Career coaching and developing of our students
HOUSTON BAPTIST UNIVERSITY continues throughout the undergraduate years into graduate

queer school and beyond as HBU alummofessionals are

P ya . encouraged to come back home for career assistance and
T \,a]_]_]_ng retooling. Here are just a few of our career resouaines

“DISCOVER. DECLARE. DECIDE. DESTINY.” Services aval Iable

Career development seminars and workshops

In-person and virtual appointmerfor career counselirggssions

Employer connection sessions

Career counseling and career assessments in searching for employment direction

6-8 careerdirs every year

Campus interviews with employers for internships and jobs

Assistance with finding worktudy, internship, angb opportunities

Mock interviews in preparation for real interviews

Searching and preparing for internships within your major

Internship placement via the community

internship program

=4 =2 =4 _-8_49_9_9_°5_2°_-2

Career and Calling and its resources are available tof
undergradua and graduate studei@am5 pm or by 3
appointmentFor further information, contact Career
and Callingat careerandcalling@hbor visit our
website http://www.hbu.edu/careerandcalling
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Moody Library Academic Support and Resources

Moody Library is a key component in the education of students at Houston Baptist University.
Built in 1968, with an addition in 1989, the Moody Library building includes not onigiryo

materials and services, but also a Learning Commons with student study spaces, and important
academic student support services, such a8thdemic Success CentéineTesting Centeand
otherStudent 8ccesoffices. A 3Bworkstation kiosk to checut laptops, one color and two

black and witie printers, and scanner are located in the Learning Commons with one gmuhter
photocopieion the second floor. Please note the higher cost of color printing.

Moody Libraryodos first floor is home to the Ac
held on campus or virtually. Services are offered free of charge and include individual and group
tutoring, writing tutoring, Supplemental Instruction, subjge¢cifc workshops, academic

coaching, study skills assistance, and English Language Learning (ELL) skills. The ASC is open

to all students for individual and group studying. Laptops, AppleTVs, EImos, and a SmartBoard

are also available for student chemlt anduse. For more information, please visit
http://www.hbu.edu/aser emailasc@hbu.edu

The library collection isocated on the second floor thfe building and includdsoth printand

online materials selected to support the Uniywv
are online, users can access the collection fromany irlerases ed comput er usi ng
Discovery Service (a.k.&lBU OneSearclon the home page) that searches both the cataloged
collection and most online databases of journal holdings and other online content. In addition to
the |ibraryds print col Icesdcotguietatydy andosllatoratveo nd |
study, as well as four group study rooms. The study rooms caséeed via computer or

mobile device The library wireless network provides internet access for studentslaptops,

tablets, and smarhanes.

In-depth reference service is available by
appointmenvia Navigate (select Library
Services)and the librarians offer instruction in
library research for many university classes.
Reference questions can be addressed to
reference@hbu.edor texted to 51&334687.
Students can also look for the green Chat buttons
scattered across library pages atiglJ
OneSearclor call the desk directly at 28349
3180.Additional instruction in library use is
availablethrough publishedLlibGuides andselt
quided tutorialswhich are available onlirfeom thelibrary's web page

The Moody Library is designed, staffed, and operated in order to provide resource materials and
research assistance for students, faculty, and staff. The library contains approXo@ @00

books, ebookcollections fromProQuest Ebook CentrahdEBSCO Academic Collectigrand
subscribes to or provides electronic access to over 51,000 periodicals.
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Hours
Visit the Moody Library websitdor operationahours.

Borrowing Privileges

Circulating books canebkept for a period of three weeks. To check out books, students must
present a current HBU |.D. card. Books can be renewed twice if no one else needs them and
must be returned to the library for renewd@he library highly recommends the use of the
Bookmyne app available fromApple iTunesor Google Playstoréor checking accounts and easy
book remwals. Students can place holds on materials that are checked out. The automated
circulation system sends notices of overdue materialsmailke Fines for overdue books are 25
cents per day per book and $5 per day for reserve materials. Unpaid finegetmdned books
can affect registration, receipt of grades, transcripts, etc. For questions or more help with
circulation issues, please call the front desk at@823304.

ID Cards

The library is responsible for making ID cards and badges-tiistID cards and badges are
provided at no cost. Replacements for either are ten dollars ($10&@ds are made on the
secondloor of the Library. Students in nursing and education programs do not need to request
badges. The Library and program coordinators work together to provide them at the appropriate
time.

Reference Service

Academic Support and Resource staff memberaagable to assist students in the use of the
electronic catalog, periodical indexes, reference books and electronic databases, including the
Internet. When faculty members make appointments, the librarians can provide group instruction
in the effective ge of library resources. Open orientations are also available.

Class Reserves

Faculty members place library resources on reserve at the circulation desk. Resewg
periods range from two hours to one week. Fines will be assessed if items asefdditav
studentsnayneed thoseamematerials.

Non-Book Materials

The library maintains collections of CDs, DVDs, dEooks, and VHS tapes. Clos reserve
must be used in the librarll other nonbook materials can be checked out for varying time
periods.

Off-Campus Resources

HBU studentsare eligible for TexShare cardshich allow them to check out library materials

from any participating Texas library. All branches of the University of Houston, the University
of St. Thomas, and Texas Southern Ursitg participate in the TexShare program. Students can
ask for TexShare cards at the Moody Library Reference [2ésk {o find TexShare

participant$. Please note th&ice University does n@articipate in the TexShare card

program Students wishing to visit Fondren Library at Rice University must make a request at
the Reference Desk. The librarian will email Rice for permission. Students in good standing will
be granted access when pernusss gven.
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The Houston Public Library issues cards to Houston Baptist University students valid at the
Central Library and other branches. The nearest branches to Houston Baptist University are
located at Fondren and Clarewood and Augusta at Westheimer.

Interlibrary loans (ILL) ardreely available for research materials not located in the University
library. To request an ILLfjll out a book or article request forfar items thathe library does

not already have, so please check first. Most of the databases provide an ILL option to request
articles not available in fullext.

Photocopiers

Thesecond floor housemne photocopy machine. Patrons can use coins (15¢ per 8 1/2'bk 11"
20¢ per 11" x 17") or declining balance cards, available at the circulation desk. The cards
provide substantial savings. The library does not provide change.

Computers

All workstations and kiosk laptops will require the student's email address andd#Bark
password. For password information or help, please visit the Let Me In website,
https://letmein.hbu.edor call Information Systems at 2&49-3410. Adlitionally a QRcode

(*Quick Responsksticker is on every entrance door on campus to assist you in password resets.
Staff membersare available to assist students in the use mdrijbdatabases and other codrse

related materials. One computer is available for the use of the general putbldoas not require

a login.
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Testi ng and Accomr

Accommodation Services for Students with Disabilities
Houston Baptist Universitis pleased to offer services to

students through the Testing and Accommodations Department.
HBU seeks to provide reasonablecommodation® students

who meet qualificationaccording to federal standards:
https://hbu.edu/academics/academngisources/academic
accommodation/

s
X

/4
D>

Houston Baptist University complies with the Americans with
Disabilities Act and Section 504 of the Rehabilitation Act of
1973 regarding students Wwitlisabilities.In order to request and
establish academic accommodations, the student is to contact the
Director of Testing andAccommodationyia email at
akazan@hbu.edw schedule an appointment to discuss and
officially request academic accommodation services. If

academic accommodations are approved, the Director will provide a Letter of Accommodations
to the professor(s) and the student. The student must apply ftenaiccaccommodations each
semester, and the Director will provide approved written accommodations each sehngste
student who needs academic accommodations is to inform the professor immediately at the
beginning of the semester in which he/she willdeguesting accommodatiori@lease rier to the
websitewww.hbu.edu/504for all accommodation policies and procedures.

If the student is requesting accommodatiooncerning Residence L{f@eal plans, room requests, or
Service/Emotional Support Animals), he/she should refer to the Disability Services website
https://hbu.edu/academics/academsmources/acadergcommodatiorfor all accommodation
policies and procedures

If the student is requesting accommodations concerning Residen@@eafieplans, room requests, or
Senice/Emotional Support Animals), he/she should refer to the Disability Services website standards,
under the link for Residence Life for policies and procedage® how t@pply for those
accommodationsittps://hbu.edu/academics/academegources/acaderrccommodation/campus
living-accommodations/The student will contact tHairector of Testing andccommodations via

email atakazan@hbu.edo schedule an appointment to discuss and officially request and establish the
accommodations. If approved for the accommodations, iteetdr of Testing andccommodations

will send a letter to Residentée and the student. These types of accommodations are granted for
approximately two semesters andst be applied forearly.

Message from the Director

il have always admired and often been | awpdored by

been passionate about supporting students who do so as they pursue their educational goals. Therefore, | am
confident that Houston Baptist Univeysib s Te st i ng a nepartentovdl bersiocdrainits ons D
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efforts to offer effective servicto learners with unigue challenges, and to all students who seek success at our
institutionandn! i f e. 0

Anthony Kazan
HBU Director of Testing and Accommodations

Testing Services

Testing Serviceseeks to provide a secure, professional, supervised testing environment to meet
individual, University, and community assessment needs. Institutional testing is currently offered
for the following exams:

1 Academic Testing for HBU courses (must be requkliethe professor of the course)
T ACT Residual

1 ALEKS Math Placement Tests

17 CLEP

1 Accuplacer

T HESI A2 and HESI A2 with Critical Thinking

T ATITEAS

1 iBT THEA

1 Individual proctoring for distance learning for other universities and organizations
T Spanish Placement Tests (contattermejo@hbu.edu

For information about exams and online registration and paymentywsaithbu.edu/testing
HBU Testing Servicealso offers Accommodated Testing for HBU students. Contact
testing@hbu.edu.
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Student L1 f e

Mission Statement
Motivated by our affirmation that Jesus Christ is Lord, the Department of

Student Lifeseeks to develop students of character and competence by
providing opportunities to engage in a Chashtered community
’ focusing on academic success, spiritual formation, interpersonal

development, and physical welkking.

To help you make the most pbur college experience, HBU offers a

vast array of opportunities beyond the classroom, such as
participation in clubs, organizations, leadership opportunities, Greek life, student government,
student programming, ministry opportunities, discipleshipamtrrals, campus recreation and
many more opportunities.

First-Year Experience (FYE)
FirstYear Experiencat Houston Baptist i b
University strives to help students identify the [
many ways in which they can be succesahd ™ @&
acclimate tdHBU, specificaly during their first
year. FYE plans programs to help students
develop a good foundation for learning, as wel
as leadership anahwolvement opportunities.
FYE is responsible for first year programming
including Welcome Dayghe Freshman
Council, Peer Mentoring, Parent & Family
relations,andTransfer Experiences.

Parent and Family

TheHuky family includes students' families beca
transition to and through college. Studkiié wants extended family members to feel welcome

and included in the HBU community. They aa&aceive email updates on HBU events,

newsletters, Family Weekend invitations, and opportunitiestwork. Connect bgmailing
parent@hbu.edu

Commuter Engagement
At HBU a majority of ourstudent body are commute@ommuter Lifds dedicated to providing
commuter students with resources to make them feel right at home while on
campus and engaging commuters intodbmpletecollege experience. One
C way we do this is by providing a space that is dedicated to comniuiees
Collegium This space is designed to feel like a home dvway home, and
provide commuter students with amenities and resoueseted to foster
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engagement and community on campus. The Collegium is complete witsiaddlfridge,

microwave] ocker s, TV and s tetredtyefors, pewean and dfteralasses. hhe per f
Collegium and the Commuter Life Office is loahte the M.D. Anderson Student Center, right above
Chick-Fil-A. The space is open and free for any commuters to use Ménday from 7 a.m. to 7

p.m.

Student Involvement

Student Involvemergeeks to engage HBU students witibir campus as well as enhance their
overall college experience through programs, services and leadership opportunities in support of
the mission and values of Houston Baptist University.

Student Organizations

Student Orgamzationsare a vital part of college life and offer HBU students a myriad of
opportunities to connect and become involved in campus life. For more dbtaits a
organizations, contatihe Student Involvemer®ffice on thesecond floor of th&aughCenter,

call 28:649-3073 or go toStudent Organgtionspage on the website,
www.hbu.edu/studentorder a full listing of student organization offeringStudent
organizations on campus are categorized within seven categories: Cultural,ineek

Society, Professional, Religious, Special Interest, and University Sponsored. Students are
encouraged to participate in clubs and organizations throughout their time at HBU. If there is not a
particular club or organization that fits, oHBU does not offer a particular club or organization, we
encourage students to start the club or organization themselves. Student engagement and connections
are key.

Student OrganizationsRelationship Statement

Section 1. Rrpose Statement

A. Houston Baptist University (HBU) is strongly committed to providing students
opportunities for involvement in student organizations operating on campus. By
maintaining a statement of relationship between the University and the student
organization, the University establishes a clear set of privileges and responsibilities for
student organizations to foster their success.

B. These policies and procedures shall conform to the policies and regulations of Houston
Baptist University.

Section 2. [2finitions

A. University-Funded Student Organization: A student organization created by a University
department or division to support the-going interests of the University community and
is considered to be critical to the mission and culture of the UWsiiyemnd routinely
presents events for the University and surrounding community. A Univé&nsitgted
student organization has an advisor that is paid by the University to specifically advise
the organization. Other privileges may be granted to a Univetaitged student
organization by the sponsoring University department or division, which may or may not
be extended to other student organizations.

B. Student Initiated Organizations: A student organization created by a student or group of
students. Each stadt initiated organization must complete the process for university
recognition, receive approval from SGA, theident SuccesSpecialistfor Student
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Involvement and theDirectorof Student Life and must have an on campus advisor
(faculty or staff). Financi al responsi bili
constitution and byaws.

C. Honor Societies/Organizations: All honor societies/organizations must be sponsored by a
university school/college and/or department/division. Membership is subject to the
constitution and byaws of each society/organization.

D. Student Organization Leadék:person meeting all of the following criteria shall be
officially recognized as a student organization leader:

1. Anundergraduate or graduate student enrolled at leadirparat the University; the
student need not be enrolled during the summer semester
2. A member in good standing of a student organization that is currently registered with
the University.
3.A student whose name appears in a student
officer or authorized representative.
4. A student who has at leasR& HBU cumulative GPA (3.0 for graduate students)
prior to the first day of each semester during the term of the position.
5. A student who is in good scholastic and disciplinary status with the University at the
time of selection and during the term of fhsition.

E. Faculty/Staff Advisor: Current faculty/staff member chosen to be the liaison between the

student org and the administration.

Faculty/Staff Advisor must:

1. Work for the university at least périme (20 hours).

2. Not advise more than 2 student orgations unless it is otherwise stated in his/her

job description.

3. Not be on sabbatical.

4. Attend Student Organization Advisor training at least once a year.

5. Approve all outside vendors, speakers, guests, and contracts in relation to the student
org they adise.

Be available to attend events with RIBU attendees.

Provide oversight for each organization they advise by:

a. Constant clear communication withthee gani zat i on 8tadednt eader s
Involvement

b. Attendance ateventsnd meeti ngs at the advisor 6s

c. Assisting in the management of internal conflict resolution

~N o

Section 3. Process for University Recognition for New Organizations
A. The process for petitioning organizatiastsll be as follows:

1. Complete the New Organization Registration Form found osthéentPortaland

the Student Organization Blackbograge.

Create a constitutiodetailing the workings of your organization.

Secure &1BU faculty/staff advisor.

Have at least8 students interested in the organization development.

All documents musbe submitted t&tudent Involvement

a. Student Involvemet may request revisions or updates before submitting to

SGA.

6. Petitioning organization representative(s) presenrBariinute presentation to SGA.

abrown
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9.

a. No more than B representatives needed to present.
SGA will vote on organiz#on approval and sermécommendation t8tudent
Involvementto be approved by theirector of Student Life
Recommendations will be sent to theectorof Student Lifefor final approvals. All

academc organi zationds recommendations wi

Department Chair and Dean.
Student Involvemenwill send approval notification once the process is complete.

B. Additional Requirements

1.

2.

Membership is limitedo currentHBU students, or combination of students, faculty,
and/or staff.

HBU complies with all applicable federal and state-dtrimination laws and does
not engage in prohibited discrimination on the basis of race, color, nationality, or
ethnic origin, age, or disability in either employment or the provision of services.

Therefore, membership in an organization cannot be discriminatory.

The petitioning groupb6bs purpose, actions,

Christian or educational missions of the University; in particular, they do not conflict
with the Preambledr he Uni versityds byl aws.

The petitioning group can meet three (3) times to create a constitution and bylaws,
gain student interest, and to secure a faculty/staff advisor.

If the group is granted recognition, the three (3) highest ranking officers narsi att

all organization trainings and risk management traingofgeduled bytudent
Involvement

C. GreekOrganizations: The HBU Expansion Policies for Greek Organizations may be
obtainedthroughStudentinvolvement

Section 4. Appeal process for New Student
In the event that the request for recognition is denied, the following steps can be followed:

1.

2.

3.

4.

5.

Complete the New Student Organizatiopp&al Form and resubmit updated
recognition packet tdStudent Involvement

Student Involvemennay meet with representatives from the group along with their
faculty/staff advisor to discuss tappeal.

After appeal conversations, tB¢udent Success Specialist 8udent Involvement

will render a final decision.

If a decision cannot be made, the appeal will be sent Ditketorof Student Life
TheDirectorof Student Lifeis the final appellate review.

*Students that request and are denied organization recognition twice for the same
proposed organization, must wait one academic year before submitting any further
organization recognition requests.*

Section 5. Privileges of Recognition
A. Privileges extended to student organizations in good standing with the University and
currently registered wittStudent Involvemerinclude the following:

1.
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2. Publicity and PromotionStudent organizationsay request to publish their
announcements and eventghe Student Lifen ews | et t er f or the pu
Campus Events, 0 and may wutilize al/l post.i
posting policies

3. Fundraising: Student organizations may raise funds on and off campus. If raising
funds on campus, the activity must comply with all posting and solicitation policies.
All fundraising on campus must lapproved througStudent Involvement

4. Use of Campus Facilities: Student organizations may use University facilities for
meetings, functions, programs, and other activities provided that the organization
completes the appropriate facility reservation process and the actiatiest intrude
upon or interfere with the academic programs and administrative processes of the
University. Failure to comply with facility use guidelines may restrict an
organization from the use of such facilities.

5. Use of the OrCampus Account SysterBtudent organizations may establish an on
campus account to procure University services, to purchase items and services from
off-campus businesses and individuals, and to reimburse individuals for organization
related expenses. Improper use of theampus account may result in the loss of the
account and the use of services requiring payment via the account. No student
organization may use University services, facilities, and equipment while it owes a
monetary debt to the University and the debt is iciemed delinquent. In order to
obtain an orcampus university account, the student organization must set up an
appointment wittStudent Involvements for further steps.

6. Participation in Universiggponsored Events: Student organizations are eligible to
paticipate in all Universitysponsored programs and activities involving student
organizations (e.g., Organization Fair, Tailgatergd Homecomirg Student
organizations must comply with the sigp procedures andles established for the event
or face exclusion from such events.

7. A student organization may state that its membership is composed of HBU students,
or a combination of students, faculty, and/or staff, but it shall not suggest or imply
that it is acting wth the authority or as an agency of the University. Student
organizations are not official entities of the University and may not represent
themselves as such.

8. Student organizations cannot wuse the word
as part ofthte name of the organization, and it cannot display the seal or logo as part
of any letterhead, sign, banner, pamphlet, or other printed material that bears the
name of the organization.

9. Student organizations may indicate existence at the University lnygaithé phrase
Afat or @ Houston Baptist University (or F

10. University-funded student organizations may incorporate the name, seal and logo of
the University in accordance with University communication, policies and guidelines
established by the sponsagi University department or division.

11. Other privileges may be granted to Univerfityded student organizations by the
sponsoring University department or division that may or may not be extended to other
student organizations.

Page | 28



2021-2022 Student Handbook

Section 6. Responsibilites of Recognition

1.1t is the student organizationbs responsib
members, and advisor§ the organization t&tudent Involvemertty the 12th class day
of the academic semesterl(falf new officers are elected by the organization during
December or January, 1t is the organizatio
regstration form toStudent Involvementy the 12th class day of the spring semester.
Student organizatics must attend all organization trainings and risk management
trainings scheduled b$tudent Involvemerit shall be conclusively presumed that the
authorized officers/representatives whose names areconoshtly onfile with Student
Involvementare authorized to represent the organization in its relationship with the
University.In addition, Greeirganizations must also provide the name, email address,
and phone numbers of the alumni/recruitment/graduate advisor(s).Student organizations
must have a faculty or staff advisor that meets the requirements stated in Section 2D of
the Student OrganizaticHandbook.Student organizations must keep an updated
organizational constition on file withStudent Involvemerdt all times. Student
organizations are accountable for the conduct of their members wherever individual
actions are abetted by the organizatitnAb et t i ngdo may be defi ned
organizational sponsorship, sanctioning or condoning of the event or activity.Any student
organization is subject to disciplinary action or revocation of recognitiarstigdent
organization for violation of a rule or regulation of the University.Univeifsinded
student organizations are subject to all laws, rules, regulations, and policies that govern
the sponsoring University department or division.

2. The Universityreserves the right to hold student organizations accountable to reasonable
standards of academic performance of the group, its student organization leaders, and its
members.A student officially recognized as a student organization leader must meet the
following academic requirements to receive and maintain such status:

a. Have at least a 2.5 HBU cumulative GPA (3.0 for graduate students) prior to the
first day of each semester during the term of the position; and

b. Be in good scholastic and disciplinary stattth the University at the time of
selection and during the term of position.

c. The student must relinquish the position should he/she fail to maintain the above
requirements.

3. Student Organizationsi | | recognize and comply to the

a. Hazingrefers to any intentional, knowing, or reckless act by one or more persons
that occurs on or off campus, and is directed against a studene¢ foutpose of
joining, being initiated into, or maintaining full status in a group. Such acts
include, but are not limited to, the following: any type of physical brutality, such
as, beating, striking, branding, sleep deprivation, exposure to the elements,
calisthenics, any activity involving the consumption of a food, liquid, alcoholic
beverage, drug, or other substance or any other activity that subjects the student to
unreasonable risk or harm or that adversely affects the mental or physical health
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or sdety of the student or any activity that intimidates or threatens the student or
that subjects them to extreme mental stress, shame, or humiliation. Consent to
hazingis not a defense against hazing. Hazing is a violation of both HBBypoli
and Texas State Law and may subject a violator to both criminal prosecution
(punishable by fines and/or jail time) and HBU disciplinary action.

4. A Greekorganization whose GPA falls below a 2.5 may be placed on academic
monitoring for tle following semester. The organization must meet the following
requirements to be cleared of academic monitoring:

a.

b.

C.

The semester GPA must meet or exceed a 2.5 at the end of the probationary
semester;

The organization must develop and implement a chaptereuacEnhancement
Plan (AEP) in conjunction with the Academic Success Ceater approved by,
Student Involvementrior to the end of the second week of the probationary
semester;

The organization museport monthly tdStudent Involvementhe implementabn
and pogress of the AEP.

5. Failure to meet the above requirements during the monitoring semester will result in
academic probation for the following semestéhe organization must meet the
following requirements to be cleared of academic probation:

a.

b.

C.

d.

The semester GPA must meet or exceed a 2.5 at the end of the probationary
semester;

The organization must continueriport monthly tdStudent Involvemerto
discusghe implementation and progress of the academic enhancement plan;
The organization may not host any social events for the probationary semester;
and,

Any additional requirementss determined b8tudent Involvement

6. Failure b meet the above requirements during the probationary semester will result in
suspension, for a minimum of one semester, of University recognition and all privileges
associated with such recognition.

7. Honor societieswill operateunder the guidelines outlined in their constitution, the
college or school providing them with recognition, and bylaws in addition to the specific
regulaions outlined byStudent Involvement

Section 7. Additional Responsiliities of Greek Organizations
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A. Student Involvemennay impose additional requirements

B.

C. Atthe end of every fall semester, Greelganizationgust

upon Greelorganizations.
Every semester, Greekganizations must provide updated
rosters of their most cuent membership t8tudent

Involvement Information required for every member \
includes: full legal name, H#, and membership status. §

submit their most current constitution andlaws, new
member program, and risk negement policy t&tudent
Involvement

Greekorganizations are subject to regulations from the
University, their (inter) national offices, umbrella
organizations and their governance councils. All Greek
organizations must abide by all regulations to which they are subject.

Section 8. Student Organization Discipline
A. The University encourages and expetststudents to act responsibly at all times,

whether on or off campus. As a minimum, students are expected to comply with all
local, state and federal laws, all policies detailed in the HBU Student Handbook, and to
engage in conduct which reflects a piosi image of the University as a Christian
institution of higher education.

. Currently registered student organizations may nefpmnsor any event, program,

socialize or solicit with a suspended or unrecognized organization or any of its affiliates
(alumi included). Groups who choose to participate will be held to the university
conduct process.
Independent of sanctions imposed by national governing bodies, student discipline
boards, and/oother legal entities, the University may impose sanctionsgamzations
which engage in misconduct. Individual student conduct is governed by the Code of Student
Conductfound in the student handbook and will be handled separately, although individual
conduct may also be associated with grougzaomduct when viewed in relation to the total
facts in each separate case.
Student Involvemerttas the right to revoke organization recognition if the following is
not completed:
1. Maintaining a membership of five (5) HBU students.
2. Organizational Updates (Member list, officer list, and constitution submitted
through online form) is not completed by thé"ty of school.
3. Organization training at the beginning of the semesterstiattended.
4. The organization does not host or partner at least owamlpus event per school
year. (excluding academic honor societies)
5. The organization does not participate in at least one of the following organizations
fair per year: (excluding acachéc honor societies)
i. HuskyPalooza/Welcome Week (all mandatory)
ii. Fall Preview
iii. Winter Preview
iv. Spring Preview
V. GO Sessions (4)
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Event Registrationfor Student Organizations

The following policies applyo HBU student organizations. Other policies and procedures
affecting student organizations may be covered through Student Involvéfoequestions
concerning student organizational policies and procedures you may cStident Involvement
on the second floor of tfRaugh Center, or call 28349-3073

Events:
Student Organizatiomaust adhere to the following when planning an event.

1. All events must be calendared with The Office of UnivgrEitents and Conferences at
|l east one week in advancApprdhakowst at uscl

2. No events may be scheduled on a Sunday before 1:00 p.m. Events on Friday and
Saturday evening must end by 1:00 a.m. the faligumorning. Any event held Sunday
through Thursday must end by midnight.

3. University staff members will determine reasonable capacities for all facilities to be used
during orcampus events. These capacities must be strictly enforced. They may require
limiting admission of latecomers until an appropriate number of persons currently in
attendance at an event have departed.

4. Based on the site reserved for an event, specific facility related policies must be adhered
to. These may include decorating guidelirfle®r covering requirements, furniture set up
options, food and beverage restrictions, cleaning requirements, etc. The Office of
University Events and Conferences oversbhese details, angitudent Involvement
works closely to partner with them. Student organizations are expected to follow all
requirements needed for the venue they are booking.

5. The University will determine the nature and extent of security required for each event
scheduled on campus bytudent organization. The sponsoring organization shall pay
for the cost of staffing and security, including overtime pay as required. The organization
is responsible for security for the event, including issues related to tickets, parking, etc.
The numbebf police needed will be based on the size of the facility and the number of
people expected. The guideline to be used will be one officer for every 100 people or
potential audience members.

6. No alcohol is allowed on the HBU campus or at HBU events hetihmpus or off
campus. Student Organizaticer® not allowed to have or consume alcohol at any event
on or off campus; this includes their guests as well.

7. All participants will conduct themselves in a manner consistent wéiChristian and
educational mission and purpose of the University. Examples include but are not limited
to:

1 Attire must be modest and not sensual in any way.

1 All dancing (individual, couples, group/line, etc.) shall be in good taste and
should not be sexlly suggestive, profane, or in any other way inappropriate.

1 Language must be appropriate. No foul language or profanity will be acceptable at
events.

8. The student leaders of the organization must be present for the duration of the event. In
some cases th@rganization's faculty/staff advisor may also be required to attend the
event (to be determined in meeting for events described in No. 1 of this policy).
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9. The sponsoring student organization will be held responsible for the conduct of all
attendees.

10. Membersof the organization will be responsible for cleaning the facility at the close of
the event. Any additional cleaning, above normal cleaning schedule, must be arranged
with the Aramark Custodial staff and there may be an additional charge to the student
organization responsible for the event.

11. Failure of the organization to comply with pertinent University requirements, rules, and
regulations, including those involving security and financial obligations related to the
event, may result in the forfeiture diet privilege of scheduling events on campus.

12. Students and/or their guests will be asked to leave focampliance of HBU policies
and standards. Students' actions may also be addressed via the University disciplinary
process.

13.HBU Police has authority feenforcing HBU policies, local, state and national law as
appropriate. Violators and uncooperative attendees are subject to removal from campus
or arrest and criminal charges being preferred.

Space and Event Requests:
1. Spaceequests include all outdoor
activities, as well as tables/space in any
campus building.
2. The Office of University Events and
Conferences is located in the Morris
Cultural Arts Center.
3. Requests must be made at least one
week in advance to ensure adequate time
for the approval process@to give
facilities and catering adequate time to
service your event.
4. Please do not reserve other service providers (i.e. catering, media services, etc.) prior to event
approval.
5. Please do not advertise events until approvals are given.
6. Calendar/evemtequests may be submitted-time via the HBU Portal by selecting
ASchedul e an Evento (Ad Astra).
T Up to 3 members of an organization will have permissions to schedule events
through Ad Astra. (One must be the President).
T All updates to the list of approsieevent requestors raube approved b$tudent
Involvement

Calendar request

1. Go to my.hbu.edu.

2. Log-in.

3.0n the homepage, click the icon that says,

4. This will pull up the odine version of the calendar request.

5. Compl ete the form with al/l necessary infor
Approval . o

6. Press the submit button only once.
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