Houston Baptist University Registration Guide
Office of Academic Records

Registration Landing Page

&2 HBU | HuskyNet ¥* (L Doe john

Student Registration

Registration

What would you like to do?

Browse Classes

Register for Classes
l-{ Search and register for your classes. You can also viewdand manage your schedule. Q Locking for classes? In this section you can browse classes you find interesting
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes. m Look up basic course information like subject, course and description
. Selecta Term
After you click on
When your “Register for
. . . Terms Open for Registration
registration window —»| Classes”, choose | [méuﬁ
opens, click on the term in which
“ . Alternate PIN*
Register for you want to ]
” HPH .
Classes” building register, enter PIN, -
| Continue \
your schedule. and the click S
“Continue”.
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"Register for Classes" to build your schedule


Houston Baptist University
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Search for classes

Register for Classes

Find Classes Enter CRNs Schedule and Options

Registration Guide

Enter Your Search Criteria @
Term: Fall 2022

o CHIED

l

Course Number | 1331

Subject and Course Number

l

Instructor

l

Part Of Term

|
e |
|

Enter CRNs Schedule and Options

Enter search criteria
and click on “Search”
to find the class you
want to register for.

Search Results — 4 Classes

Term: Fall 2022 Subject: Music ~ Course Number: 1331
IE 59 Lourse Nump

“lass Schedule for Fanlz | Sulect ¥ s Tille
‘Sunda)
Bam
Mus! 133 MUSIC APPRECIATION
7am

Mus| 133 MUEIC APPRE CIATIE
&am

gam usi 1331 MUSIC APPRECIATION
10am M| 1331 MUSIC APPRECIATION
11em Page 10f 1 \ Per Page

12pm

Panels *

¢ seclon ¥ Hours CRN
[ 3 2
02 3 723
03 3 jerl]
801 3 7570

Meeting Times

01:00 PM - 01:50 PV Type: Class Building: Ni
[s - Bl = 1000 A - 10:50 AM Type: Class Building: Ne
11:00 AM - 12:15 PM Type: Class Building: Ne
- Type: Class Building: Online Room: ONLIN

Campus

HBU Mai.

HBU Mai.

HBU Mai.

Online

uc remain

24 of 24 seals remain.

Time Conflict!

24 of 24 seats remain

25 of 25 seats remain

J

>
=

H

Records: 4

Click on “Add”
button to add the
class you want to
register for.

| After clicking on

“Search” button,

results matching
your search
criteria wil

Click on the course
title of a specific
section to view
more detailed
information.

Class Details for MUSIC APPRECIATION Music 1331 03

() Term: 202230 | CRN: 7124

Associated Term: Fall 2022
CRN: 7124

Campus: HBU Main Campus
Schedule Type: Lecture
Instructional Method: Traditional
Section Number: 03

Subject: Music

Course Number: 1331

Title: MUSIC APPRECIATION
Credit Hours: 3

Grade Mode: No Section specified grade mode, please see Catalog

link below for more information.

Close |
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Registration - Add a class

Register for Classes

Find Classes Enter CRNs edule and Options

Search Results — 4 Classes

If you already know the CRN of your

Registration Guide

Find Classes Enler CRNs Schedule and Options

Enter Course Reference Numbers (CRNs) to Register
Term: Fall 2022

—P R ]

class, you may go to “Enter CRNs”
tab to enter the CRN directly.

Term: Fall 2022  Subject: Music  Course Number: 1331

Course Number

EYNLPIN Y| Add to Summary |

Subject < _ Tite ¥ Secfion % Hours CRN < Instructor Meeting Times Linked Sections Add *
MUSI 1331 MUSIC APPRECIATION 01 3 7122 s I 7 & | 01:00 PM - 01:50 PM Type: Class Building: None Roc  HBU Main 24 0f 24 seats remain.
MUSI 1331 MUSIC APPRECIATION 02 3 7123 Doe, Jane (Primary) sE T @ | 10:00 AM - 10:50 AM Type: Class Building: None Roc  HEU Main 24 of 24 seats remain. [ Add |
MUSI 1331 MUSIC APPRECIATION 03 3 T124 s/ Wil 7[5 ] 11:00 AM - 12:15 PM Type: Class Building: None Roa HBU Main 24 of 24 seats remain. (_add )
MUSI 1331 MUSIC APPRECIATION BO1 3 7570 Doe_John (Primary) S M|T|W T Fl5| - Type: Class Building: Online Room: ONLINE Start Online 25 of 25 seats remain ( Add )
Page 1of 1 | Per Page Records: 4
Once you enter the CRN or select the class you want to register in by clicking
“ ” . . . . “ . ”
on “Add” button, this class will appear in the Summary panel with a “Pending
status. In the Schedule panel, the classes are displayed by’meeting days and
I2 scnedule Details Summary
e o Details Hours ~ CRN Schedule Type Statu Action .
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
T1am MUSI 1331, 01 MUSIC APPRECIATION 3 7122 Lecture Fending *Web Registered*
12pm
N
1pm I s AeeREcTon
2pm I Summary
Details Title. Hours  CRN Schedule Type Status. Action
3pm
MUS! 133101 MUSIC APPRECIATION 3 7122 Lecture. Registered MNone
4pm
Spm
+ | Totsl Hours | Registered- 0| Billing= 0 | CEU: O Min: 0 | Max: 525,990 620
Panels v | e

N\

Click on “Submit” button to
officially register for a class. The
status of the class will change
from “Pending” to “Registered”.
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Registration - Save registration

Student Registration Select a Term Register for Classes | @ Save Successful

Register for Classes . .
After you click on “Submit”

SR button and no registration errors
7
Search Results — 4 Classes . . .
Term: Fall 2022  Subject: Music  Course Number: 1331 this message will be dlsplayed at
Course Number
Subject = _ Titie < Secfion ¥ Hours CRN < Instructor Meefing Times Campus Status th e tO p Of yOu r screen.
MUsI 1331 MUSIC APPRECIATION 01 3 7122 s T 7 5| 01:00 PM - 01:50 PM Type: Class Building: Mone Roc HBU Main ... 24 of 24 seats remain.
MUSI 1331 MUSIC APPRECIATION 02 3 7123 Doe_Jane (Primary) s T T s 10:00 AM - 10:50 AM Type: Class Building: None Roa  HBU Main 24 of 24 seats remain [ Add )
Musl 1331 MUSIC APPRECIATION 03 3 7124 s M EWEI ][5 11:00 AM - 12:15 Pl Type: Class Building: None Roo  HBU Main ... 24 of 24 seats remain. [ Add )
Musl 1331 MUSIC APPRECIATION BO1 3 7570 Doe._John (Primary) S [M[TW T[F[5] - Type: Class Building: Online Room: ONLINE Start Online 25 of 25 seats remain ((Add )
Page 1of 1 | Per Page Records: 4

IE sehedule Details Summary

Class Schedule for Fall 2022 Details Title Hours  CRN Schedule Type Status Action 5.
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
11am + | Musi 1331, 01 MUSIC APPRECIATION 3 M2 Lecture Regisfered MNone
12pm

- Classes you are registered for will list in the

Summary panel with a “Registered” status. In

2pm
the Schedule panel, the classes are displayed by
3pm
meeting days and times in a solid color.
4pm
Spm
i - Total Hours | Registered: 2 | Billing: 2| CEU: 0| Min: D | Max: 999,900.909
Pangls v | | submit |

Summary panel displays how many
credit hours you are registered for.




Houston Baptist University
Office of Academic Records

Registration — Add corequisite classes

Find Classes Enter CRNs

Search Results — 29 Classes
Subject: Biclogy

Term: Fall 2022

Course Numbar

Schedule and Options

Registration Guide

Subject ¥ Title ¢  Section ¢ Hous CRN £ Instructor Mesting Times Campus Status Linked Sections Add 2

BlIOL 1004 INTRODUGTORY BIOLOGY LAB 01 o 7533 Doe, Jane (Primary) SMTwW F || 12:30 PM - 03:15 PM Type: Class Building: None Ro  HBU Main 25 of 25 seals remain

BIOL 1004 INTRODUCTORY BIOLOGY LAB 02 0 7534 Doe_Jane (Primary) sl w T[F] =] 12:30 PM - 03:15 PM Type: Class Building: None Ro HBU Main 25 of 25 seals remain (_Add |

BIOL 1014 INTRO MICROBIOL LAE o1 0 7535 Doe. John (Primary) s W T[F 5] 1230 PM - 03:15 PM Type: Class Building: None Ro HBU Main ... 30 of 30 seals remain. (Add )

BIOL 1014 INTRO MICROBIOL LAB 02 0 7536 Doe_John (Primary) sm T wlEF s 12:30 PM- 0315 PM Type: Class Building: None Ro HBU Main 30 of 30 seals remain (_Add |

BIOL 1404 INTRODUCTORY BIOLOGY 01 4 7537 Doe, Jane (Primary) s[m F 5| 11:00 AM - 12:15 PM Type: Class Building: Nene Rot HEU Main ... 50 of 50 seals remain.

BlIOL 1414 INTRODUGTORY MICROBIOLOGY 01 4 7538 Doe._John (Primary) sm ‘.'n‘ F &) 08:00 AM - 03:15 AM Type: Class Building: None Rot  HBU Main 60 of 60 seal If H H P

a class is listed as a co-requisite to
BIOL 2004 HUMAN ANATOMY AND PHYSIOLOGY |. o1 0 7538 Doe. John (Primary) s w7 Wl F[ =] 1230 PM - 0315 PM Type: Class Building: None Ro  HBU Main 36 of 36 sea another class you must register both
7
. cavsmnams e et menrs | an - e worzssed  Classes at the same time.
pes| s -
Schedule Details [E] summary
Class Schedule for Fall 2022 Details Title Hours CRN Schedule Type: Status Action 5.
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
~ | BioL 1404, 01 INTRODUCTORY BIOLOGY 4 7837 Lecture Pending b Registersd® | v |,
10am
BIOL 1004, 01 INTRODUCTORY BIOLOGY LAB Pending. *Web Registerad™ - 4—
11am f LEToRY
i L
el MUSI 1331, 01 MUSIC APPRECIATI Registered Nane v

12pm !

tom - Both classes will be listed in the

H “ H 4

o Summary panel with a “Pending” status.

3pm

4pm - Total Hours | Registered: 3| Billing: 2 | CEU: 0] Min: 0| Max: 999,000,999

(o) =

LAB 0

BIOL 1404 01 INTRODUCTORY BIOLOGY
BIOL 1004, 01 INTRODUCTORY EIOLOGY
MUSI 1331, 01 MUSIC APPRECIATION

7537 Lecture Registered
7333 Lab Registered
722 Lecture Registered

Click on “Submit” button to
officially register for both
classes. The status of both
classes will change from
“Pending” to “Registered”.
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Registration — Drop a class
Enter CRNs Schedule and Options.

Search Results — 4 Classes
Term: Fall 2022  Subject: Music  Course Number: 1331

Subject ¥ Course Numbsr  Title % section ¢ Hours CRM % Instructor Mesting Times Campus Status Linked Sactions Add . =
MuSsI 1331 MMUSIC APPRECIATION 01 3 7122 s 7 7 IE 5| 01:00 PM - 01:50 PM Type: Class Building: None R HEU Main 23 of 24 seats remain
MuSsI 1331 MMUSIC APPRECIATION 02 3 7123 Doe._Jane (Primary) s 7 7 Il 5| 10:00 AM - 10:50 AM Type: Class Building: None R HBU Main 24 of 24 seats remain (_Add )
MUSI 1331 MUSIC APPRECIATION 03 3 7124 s[m W F|s] 11:00 AM - 12:15 PM Type: Class Building: None R HBU Main 1211\59[42:::;2{!5 remain ( add )
MUSsI 1331 MUSIC APPRECIATION BO1 3 7570 Doe _John (Primary) S M T W/ T/ F|s| -Type: Class Building: Online Reom: ONLINE Stz Online 25 of 25 seats remain ( add )
Page 1of 1 | [10~] Perpage Records:4 =
| ———

Schedule Details Summary

Class Schedule for Fall 2022

Details Title: Hours CRN Schedule Type Status Action -#-,
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
12am “  BIOL 1404, 01 INTRODUCTORY BIOLOGY 4 7537 Lecture Registered MHong v
1am BIOL 1004, 01 INTRODUCTORY BIOLOGY LAB 0 7533 Lab Registered MHong v
B MUSI 1331, 01 MUSIC APPRECIATION 3 7122 Lecture Registered MNone i
am
MNone

Once you have identified \M‘

the class you want to drop,
select “DROP- Web” option

o
ar
3
e e e e

Bam
from the Action column.
Fam
Bam
9am
- Total Hours | Registered: 7 | Billing: 7 | CEU: 0 | Min: 0 | Max: 999.000.999
10am
Panels v | 1
Summary
Details Title Hours  GAN Schedule Type Status Action C| |Ck on ”Su bm it” button to
- - : < officially drop the class.
BIOL 1404, 01 INTRODUCTORY BIOLOGY 4 7537 Lecture Registered MNone - .
| BIOL 1004, 01 INTRODUCTORY BIOLOGY LAB 0 7533 Lab Registered MNone v Th e Statu S Of th e c I a SS WI | I

change from “Registered”
to “Deleted”.
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Registration errors

HBU | HuskyNet # (& Doe john

© MATH 1034 CRN 7466: Corequisite MATH 1434
required

Student Registration Select a Term Register for Classes

Register for Classes

Enter GRNs Schedule and Options

Search Results — 26 Classes
Term: Fall 2022 Subject: Mathematics

An error message will
appear detailing the  |EEiEE

Subject ¢ Gourse Number Title % secion ¥ Hours CRN < Instructor Meeting Times Campus Status SpecIfIC |ssue(s) if 6.

MATH 1034 PRECALCULUS MATHEMATICS LA 01 0 7466 s T T E = 01:00 PM - 01:50 PM Type: Class Building: Mons Ro HBU Main 30 of 30 seats remain class regi stration was

MATH 1034 PRECALCULUS MATHEMATICS LAB 02 0 7467 s T 7@ s 01:00 PM-01:50 PM Type: Class Building: None Ro HBU Main 30 of 30 seats remain unsuccessful.

MATH 1051 CALCULUS | LAB 01 0 7468 Lewis, Paul (Primary) s 7@ 7 E s 0100 PM-01:50 PM Type: Class Building: None Ro HBUMain .. 30 of 30 seats remain. Add

MATH 1051 CALCULUS | LAE 02 0 7469 s T TE s 01:00 PM-01:50 PM Type: Class Building: None Ro HEU Main 30 of 30 seats remain Add

MATH 1052 CALCULUS Il LAB 01 0 7470 Benilez_ Barbara (Primary) s T &= 01:00 PM-01:50 PM Type: Class Building: None Ro  HEU Main 30 of 30 seats remain Add

MATH 1302 INTERMEDIATE ALGEERA 01 3 7471 s[m 7| =] 09:30 AM - 10:45 AM Type: Class Building: Mone Ror HBU Main .. 99 of 89 seats remain. Add

MATH 1305 MATH FOR CRITICAL THINKING 01 3 7472 s 7 7 E = 09:00 AM - 09:50 AM Type: Class Building: None Ro HBUMain .. 30 of 30 seats remain. Add

MATH 1305 MATH FOR CRITICAL THINKING 02 3 7473 Holcomb, Trae (Primary) ST TIE € 10:00 AM - 10:50 AM Type: Class Building: None Ror HBU Main 30 of 30 seals remain Add

chedule Details Summary
Class Schedule for Fall 2022 Defails Title Hours ~ CRN Scheduls Type Status Action .
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
. “ | MATH 1034, 01 PRECALCULUS MATHEMATICS ... 0 7466 Lsb Emors Preventing Registra .. | Aemove <= |~
lam
BIOL 1404, 01 INTRCDUCTORY BIOLOGY 4 7537 Lecturs Registersd HNone B
10am p
BIOL 1004, 01 INTRODUCTORY BIOLOGY LAE 0 7533 Lab Registersd HNone -

Tlam L4 .
12pm W

tom s

Zpm To clear a reglstratlon

3pm o Total Hours | Registered: 4 | Billing: 4 | CEU: 0| Min: 0] Max: 829,000 200 error, yOU mUSt remOVe the

Panels class from your schedule.

Make sure the selected
Action is “Remove” and
click on “Submit” button.
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Direct students to their advisors for assistance if they encounter errors




