Scheduling A Writing Appointment in TracCloud
A
Visit the Student Portal at my.hc.edu =

STEP 1

Click on Explore Student Portal

Student Portal

orms, applications Providing access for students to thei
assignments and grades.
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STEP 2

Click on Schedule Tutoring

Career&Calling

oming Soon Linkedin Learning | Schedule Tutoring

TracCloud | Redirecting... 6 Steps (5

Created with 30f8


https://hbuedu.sharepoint.com/sites/studentportal/SitePages/studentportal.aspx
https://saml2.go-redrock.com/return/T5S31-8b3a0bd3-d639-40a9-bc93-6cfa75eaa229
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 3
Click on Schedule Appointment to begin scheduling appointments
I‘ Il IS LidI]
' UNIVERSITY

(@ Schedule an Appointment]

BB Utilization
| Edit BIO... | | @ Calendar URL...
DARAT AR Tinan R AR
STEP 4
Select Writing Center
& Tue Mar 25 2025 = o week &

You have no appointments scheduled for this date.

& Schedule an Appointment

Choose a cemer:[[Writing Center VJ]

Schedule an appointment for help in: [Study Hall V] Or Schedule an
appointment for other services: [Writing Tutoring: Writing Assistance V]

Searc

Consultant Time Check
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STEP 5

Click on Search...

ZiiL

_v]

:[Choose a subject... VJ Or Schedule an
ting Tutoring: Writing Assistance \(]

‘ Search... ‘
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STEP 6

Click on the appointment that works with your schedule or click load more
to view more appointment times.

4

Thu, Mar 27 2025

1230p-130p Thu Mar 27

10n 1In-Person 2, OR Online =

Marissa Diaz
Writing Center online or in person

130p-200p Thu Mar 27
1o0n1 In-Person 2 OR Online =

Hannah Scholten

Writing Center online or The Writing Center

315p-500p Thu Mar 27
10n 1 Online =
Writing Center online

Load more for Fri, Mar 28 2025...

Marissa Diaz

Report Unable to Find Appointment...
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STEP 7

Type "Enter a description of what you need assistance with"

Print

Schedule an Appointment

Reason: Writing Tutoring: Writing Assistance
Tutor Email

e 2 / 03/28/2025 < searchQ
- e
Move.

Status Center

Writing Center
Fri, March 28th 2025 /

Start Time End Time Duration (Hr:Min)
10:30am 11:00am

Meeting Type:

@In-Person  Oonline ¢

InPerson Location /

& swdent

s what you would like help with

Enter a description|of what you need assistance with

Sched By: 2025-03-25 16:18:09 SysAdmin Jacaueline Mendez
Sched Mod By: 2025-03:25 16:18:09

o

STEP 8

Click on Save to confirm the appointment

Sched By: 2025-02-17 10:57:29 SysAdmin Jacqueline Mendez
Sched Mod By: 2025-02-17 10:57:29

SAVE Click to Save.

Report Unable to Find Appointment...
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