
SCHEDULE AN APPOINTMENT04.
Click the blue box “Schedule and Appointment”

ENTER NAVIGATE 36003.

LOOK FOR YOUR QUICK LINKS02.
Click into EAB Navigate

SCHEDULE AN ACADEMIC
COACHING APPOINTMENT

VISIT YOUR STUDENT PORTAL01.
My.HC.edu

Look For “Appointments” on the left side bar

https://hc.edu/portal/


Check everything is correct
Date 
Time
Tutor
Subject
Modality

in-person
virtual

Add a comment 
List topics you need support in

Make sure email and text reminders are active
check your cell phone # is correct

Click Schedule

SELECT YOUR TIME05.
If academic coach doesn’t matter look through the
available times
To find the time for a specific academic coach sort
by clicking “View individual availabilites”
Select the academic you want to meet with to see
their times

REVIEW APPOINTMENT06.

SCHEDULE AN ACADEMIC
COACHING APPOINTMENT

FIND AVAILABLE TIME04.
1.What type of appointment would you like to schedule? 

a.Select “Tutoring Services”
2.Service

a.Select “Academic Coaching”
3.Pick a Date

a.Choose the date you want the appointment for
4.Click “Find Available Time”
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